Date
Address of publisher/author to 
whom the application is being made
Dear Permissions editor/author,
I am preparing a book with the working title: Title of your book to be published by ACER Press. 
I request permission to include the attached material (extract/table/illustration) in this book for the life of the edition in print and online formats:
	Author:
	W.O. Mayberry

	Title:
	Classroom Practice

	Original publisher:
	ABZ Books Ltd

	Year:
	2003

	Page reference(s):
	94–8


A copy of my own text is attached for your reference.

Our publishing details are: [please consult with your publisher for the details]
Expected first print run: XXXX copies
Approximate no of pages: XX pp
Publication retail price: $XX.XX
Publication date: XXXX
Market: XXXX
I am seeking ongoing, non-exclusive, worldwide, English language print and electronic rights. These rights will not in any way restrict re-publication of your material in any form by you or others authorised by you. If you do not control these rights in their entirety, would you please give me the contact details of those to whom I should apply. 

I plan to use the following credit line unless you specify otherwise:
From WO Mayberry 2003, Classroom Practice, ABZ Books Ltd, Sydney. 

Please indicate agreement by signing and returning the enclosed copy of this letter. In signing, you warrant that you are the sole owner of the rights granted and that your material does not infringe upon the copyright or other rights of anyone. If separate permission of the author/publisher is required, please provide their current address.

In reply, please indicate the fee (if any) that would be payable on publication.

Yours faithfully,

Your name


Name of signatory ……………………………….

I/we grant permission for use of the material in this and future reprints, editions and extracts of [title of your book].

Fee (if any): …………………………..

Signed: ………………………………..


Date: ……………………………..

Desired form of acknowledgement: ……………………………………………………………………………………………………………………………………………………………………………………………………

